AIMUHHUCTPAIIUA YEPEMHOBCKOI'O

CEJIbCKOI'O MOCEJIEHUA

HA3BIBAEBCKOI'O MYHUIIMITAJIBHOTI'O PAMOHA OMCKOM
OBJIACTH

I[TOCTAHOBJIEHUE

ot 23.10.2020r. Ne 55

cHepemHoBKa

006 YTBCPKACHUN aIMUHUCTPATUBHOT'O PCIVIAMCHTA 110 IMPCAO0CTABJIICHUIO
MYHHHHHaHBHOﬁ YCIIYI'U 11O Ja4€ IMHUCbMCHHBIX paB’BHCHeHI/Iﬁ
HaJIOTOINIATCIIBIIIUKAM U HAJIOTOBBIM aIr¢HTaM I10 BOIIPOCAM IMPUMCHCHUA
MYHUIHUIIAJIBHBIX HOPMATHBHBIX IIPABOBBIX dKTOB O HAJIOT'dX U C60an

B cootBerctBuM ¢ DenepanbHbiM 3aKOHOM OT 6 okTsi0ps 2003 r. Ne 131-®3
«O0 o0mMx NpUHLIMMOAX OPraHM3alMd MECTHOTO caMoymnpaBieHus B Poccuiickoit
Oenepauuny», DenepanbHbiM 3akoHOM oT 27 wuwong 2010 r. Ne 210-d3 «O6
OpraHM3alyy MPENOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUUHUIIAIBHBIX YCIYr», CT.34.2
Hanorosoro xkoaekca Poccuiickoit ®@enepaunu ot  31.07.1998 1. Nel46-D3,
OenepanbHbiM  3akOHOM OT 29.12.2017 1. Ne 479 «O BHeceHMM W3MEHEHHH B
OenepanbHblii 3akoH  «OO0 opraHu3aldd OPEIOCTaBICHUS TOCYJApPCTBEHHBIX MU
MYHULHANAIBHBIX YCIyT», HA OCHOBaHWM NocTaHoBieHUs [IpaBurensctBa Poccuiickoii
®enepanuu ot 16.05.2011 Ne 373 «O pa3paboTke ¥ yTBEP>KAECHUU aIMUHUCTPATUBHBIX
pPErjlaMeHTOB HUCIOJIHEHHMSI TOCYJIAapCTBEHHBIX (QYHKIUMH U  aAMUHUCTPATHUBHBIX
pPErjlaMeHTOB TMPEIOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYr», B LEIAX OOecrnedeHus
J0CTyna rpak/iad K JOCTOBEPHOU M aKTyaJlbHOM MH(QOpPMALIMK U TOBBIIICHUS KauecTBa
WCIIOJHEHUS U JOCTYIHOCTH PE3YJIbTATOB NPENOCTABICHUS MYHMIIMIIAJBHON YCIYTH,
AnvunucTpanuss ~ YepeMHOBCKOTO CEIbCKOrO0  IOCEJEHUs Ha3ssiBaeBckoro
MyHununaiasHoro paitona IIOCTAHOBJIAET:

1.YTBepauTh  aIMUHUCTPATUBHBIA  perJjaMeHT MO0  MPeJ0CTaBICHUIO
MYHHUIIMTAIBHON YCIYTH MO Jaye MMCbMEHHBIX Pa3bsiCHEHUH HAJIOroIiaTebIInKaM
Y HAJIOTOBBIM areHTaM Mo BOMPOCAM MPUMEHEHHUS] MyHUIIMTAIbHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB O HAJIOrax U cOOpax, COriaCHO MPHUIIOKEHHUIO.

2. OOnHaponoBaThb HACTOSIIEE IIOCTAHOBJIEHHWE B COOTBETCTBUM C YCTaBOM
YepeMHOBCKOTO CEIBCKOI0 IMOCEJICHHsT M pa3MEeCTUTh Ha O(QUIMaIbHOM caiTe
YUepeMHOBCKOTO CEJIbCKOro IoceiaeHnn Ha3plBaeBCKOTO MYHHLMIAIBHOTO paiioHa
Omckoit obnactu B cetu «HTEpHETY.

HN.o.I' maBb1
CEeJILCKOT'O ITOCEIEHUS E.B.I'ninésa



[IpunoxxeHue K MOCTaHOBICHHUIO
AnMuHHCTpauu YepeMHOBCKOTO
CEJILCKOTO TIOCEIICHUS

ot 23.10.2020 Ne 55

AJMUHUCTPATUBHBIN pPErIaMeHT
10 MPEOCTABICHUIO MYHHUIIMIIAIBHONW YCIIYTH T10 Ja4e MIChbMEHHBIX
pPa3bsICHCHHI HAJIOTOIUIATEIbITUKAM W HAaJIOTOBBIM areHTaM I10
BOIIPOCaM MPUMEHEHHUST MYHHUIIUTIATbHBIX HOPMATHBHBIX ITPABOBBIX AKTOB O MECTHBIX
Hajorax u coopax

.  OOmme NoJIOXKEHNUS.

1.1. IIpeagmer perynupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHMCTPATUBHBIN PETJIAMEHT IIPEAOCTABIEHUS MYHULIMIAIBHON YCIYTH O

Jla4e NMChbMEHHBIX Pa3bsSICHEHNI HAJIOTOILIATEbIIMKAM U HAJIOTOBBIM areHTam 10
BOITPOCaM IMPUMEHEHUS MYHULHUNAIBHBIX HOPMATUBHBIX MPABOBBIX AKTOB O MECTHBIX
Hajorax u coopax (nayee - ATIMUHUCTPATUBHBIN perIaMeHT) YCTaHABIMBAET MOPSAOK U
CTaHJAPT NPEIOCTABICHUS MyYHULIMIAIBHOMN YCIIyTH.

1.2. Kpyr 3aaButenei.

3asBUTENSIMU Ha MPEAOCTABICHUE MYHUIMMAIBHON YCIYTH SIBISIOTCS (U3UYECKUE U
IOpUJINYECKUE JIMIA, NPU3HABAa€Mble B COOTBETCTBUM C HaloroBsIM KOAEKCOM
Poccuiickoit @enepanyu HaJIOroOIJIaTENbIIMKAMU, HAJOTOBBIMU areHTamu (nanee -
3asiBUTENIN). 3asgBUTENIM HMEIOT MPAaBO Ha IMOJyYEeHHUE MYHUIMIAIBHOM YCIyI'H Kak
JUYHO, TAK ¥ Y€PE3 YIOJIHOMOYEHHOIO MPEICTABUTENS.

YTI0OTHOMOYEHHBIMY NPEICTABUTEISAIMHU 3aABUTENSI-OpPTraHU3alUN IPU3HAIOTCS

JMLA, YIOJHOMOYEHHBIE IPEACTABIIATh YKa3aHHYIO OPTaHU3aLMI0 HA OCHOBAaHHUU
3aKOHA WJIU €€ yUYPEAUTEIbHbBIX JOKYMEHTOB.

Y1O0JIHOMOYEHHBIMU TPEJICTABUTENSIMUA 3asIBUTENS - (PU3NYECKOro JIMIA MPU3HAIOTCS
JIM1A, BBICTYHAIOIIME B KAYECTBE €0 MPEICTABUTENEH B COOTBETCTBUM C TPaKIaHCKUM
3aKoHOJaTesbcTBOM Poccuiickoit denepanum.

1.3. Tlopsgokx nHGOPMUPOBAHUS O MIPEAOCTABICHUN TOCYIAPCTBEHHON YCIIYTH.

1.3.1 UudopmanimoHHoe oOecIieueHue 1o npeaoCTaBICHUI0 MyHHUITUTIATbHON

YCIIYTU OCYIIECTBIACTCS AIMUHHUCTpanueil YepeMHOBCKOTO CETbCKOTO MOCEIEHUS
HazpiBaeBckoro MyHHITUTIATEHOTO paiioHa OMckoi o6acTu (fganee -Y moJTHOMOYEHHBIH
opras).

Wudopmarnus, npenocrapisieMas 3asBUTENSIM O MYHMIMIIAJIBHOW YyCIyre, SBISETCS
OTKPBITON U TOCTYITHOM.

HNudopmarust 0 MyHULIUIIATBHON yCIyre MPeoCTaBIIsIeTCs HEIOCPEACTBEHHO B
MOMELIEHNH AJMUHUCTpaUnu UYepeMHOBCKOTO celbCcKoro noceneHusi HaspiBaeBCKOro
MyHHUIMNANbHOrO  paiioHa Owmckoil  oOnactu  (azpec), C  HUCHOJb30BaHHEM
MH(OPMAIIMOHHBIX CTEHIOB, MO TeNePOoHy, SJIECKTPOHHOW TMOYTE, IMOCPEICTBOM €€



pa3MeleHds Ha oduuuaibHOM caifite aaMuHucTpanuu Ha [lopTane opraHoB
rocyaapcTBeHHo Binactu OMckoi 06sacTu B MH()OPMAIMOHHO-
TeJIeKOMMYHHUKalMOHHOM ceTn «HTepHeT» (nanee - ceth «HTEpHETY).

Caenenust 00 aapecax u TesnedoHax TOHKHOCTHBIX JIUI] aIMUHUCTPALIUU U Tpaduk
paboThl coaepkarca B npuioxkeHuu Ne 1 k HacToseMy AIMUHUCTPATUBHOMY
pErjlaMeHTy.

WNudopmariuio o BonpocaM MpeaocTaBIeHUs MyHUIIUTIATBHOW YCIYTH, CBEACHUS

O XOJ€ TMPEJOCTABJICHHUS YKa3aHHOW YCIYIM 3asBUTEIM MOTYT TOJYYUTh C
UCIOJIb30BaHUEM (eiepaibHON TOCYAapCTBEHHON MH()OPMAIMOHHOM CHUCTEMBbI
«EnuHplii  mopTasl TOCYAApCTBEHHBIX W MYHMIMNAIBHBIX  YCIYr  ((QyHKUIUN)»:
http://www.gosuslugi.ru/.

1.4. CriocoObl ¥ OPSAIOK NOJy4YeHUs UHPOPMAILIUK O TIPaBUIIaxX
MPEIOCTaBICHUS MYHUIIUTIATBHON YCIYTH:

HNudopmariuio o npaBmiiax npe1ocTaBiIeHUs MyHUIIMTIATBHONW YCIIYTH 3asIBUTEINb
MOJKET MOJTYYUTh CIEAYIOUMMHU CIIOCOOAMM:

- INYHO;

- mocpeICTBOM TeniepoHHOM, (PaKCUMUIIBHOU CBSI3H;

- IOCPEICTBOM 3JIEKTPOHHOM CBSI3H,

- IOCPEICTBOM MMOYTOBOM CBS3H;

- Ha UH(QOPMALIMOHHBIX CTEH/IaX B MOMEMICHUAX Y MOJTHOMOYEHHOTo oprana, M®II;
- B MHOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro Mojb30BaHUs,;

- Ha o(ULIUATILHOM caiiTe YTOJTHOMOYEHHOTO OpraHa;

- Ha EquHoMm nopTaiie rocyJapcTBEHHBIX U MyHUIIMIAIBHBIX YCAYT (PyHKIUMN).

1.5. Undopmanus o npaBuiax NpeAoCTaBICHUs] MyHULIUITAILHON yCIyTH, a
TaKKe€ HACTOSIIUN aJMUHUCTPATUBHBIN PETJIAMEHT U MyHULIUIAJIbHBIN
MIPaBOBOM aKT 00 €ro yTBEp>KJAECHUHU Pa3MEIAETCs Ha:

- ”HQOPMALIMOHHOM CTEHJI€ Y TOJITHOMOYEHHOT'0 OPraHa;

- ouManbEHOM caiiTe YTOJTHOMOYEHHOTO OpraHa;

- Enunom noptasie rocy1apcTBEHHBIX U MYHUIIUNATBHBIX YCIYT ((QyHKIMIA).

1.6. MudopmupoBaHue MO BOMPOCaM MPEIOCTABICHUS MYHHIIUITATLHONW YCIIYTH
OCYIIIECTBIISETCS CTIeUAINCTaMH Y TOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU

3a UHQOPMHUPOBAHHUE.

Creruanuctsl Y IOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIE 32 HHPOPMUPOBAHUE,
OTIPEICTISIOTCS. MyHHUIIUTIATHHBIM TIPABOBBIM aKTOM Y ITOJIHOMOYEHHOT'O OpraHa,
KOTOpBIA  pa3Mmemiaercs Ha  OQUIMAIBHOM  caiilTe B HH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «HTepHeT» 1 Ha HHPOPMAIIMOHHOM CTEH/IC
VYTOIHOMOYEHHOTO OpraHa.

1.7. UadopmupoBaHue 0 MpaBuiiax NpeoCTaBICHUS MYHUIIUTIAIbHON YCIYTH
OCYILIECTBIISIETCS 110 CIEAYIOIIHAM BOIIPOCAM:

- MECTOHAXOXKJEHUE YTIOJJHOMOYEHHOI'O OPraHa;

- TOJDKHOCTHBIE JIMLA U MYHMITUIIAJIBHBIE CITyKAIlKe Y TIOJITHOMOYEHHOIO OpraHa,



YIOJIHOMOYEHHBIE TPEJOCTABISITh MYHUIIUNAIBHYIO YCIYTY W HOMEpa KOHTAKTHBIX
TenedoHOB;

- rpaduk paboThl YTOJTHOMOYEHHOTO OpraHa;

- aJipec OPUIMAIBHOTO caiiTa Y IOJIHOMOYEHHOT'O OPraHa;

- aJIpec EKTPOHHOM MOYTHI Y IOJJTHOMOYEHHOTO OPraHa;

- HOPMATUBHBIX MPABOBBIX aKTaX MO BOMPOCAM MPEAOCTABICHUS MYHUIIUITAITHHOM
yCIyTU, B TOM YHCIE, HACTOSIIEM aJIMUHUCTPATUBHOM peErilaMeHTe (HauMEHOBaHUE,
HOMEp, JAaTa MPUHATHS HOPMATUBHOTO MTPABOBOT0 aKTa);

- XOJ1 MPEIOCTABJICHUS] MYHUIIUITAIBHOW YCITyTH;

- QJIMUHUCTPATUBHBIX MPOIEAYpax MPEAOCTABICHUS MYHUITUTIATBLHON YCIIYTH;

- CPOK IIPeIOCTaBICHUS MYHUIIMIAIBHON YCIYTH;

- IOPSIAOK ¥ (POPMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIUNIATBHON YCIYTH;

- OCHOBaHUS Il OTKa3a B MPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH;

- JocyaeOHOM H CylneOHOM TOpsiake oOKajJoBaHUsA JeUCTBUU (Oe31ecTBUS)
JTOJDKHOCTHBIX JIUI] M MYHUITUTIATBHBIX CIIY>KaIlUX Y TOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHUIIUIIATILHOMN YCIYTH, a TaKXKe PEleHUH,
MIPUHSATHIX B X0/ MPEOCTaBICHUS] MyHUITUIIAIbHON YCITYTH.

- uHas uHdopManus O NEATEeIbHOCTH YTOJHOMOYEHHOTO OpraHa, B COOTBETCTBHUU C
denepanbHbIM 3ak0HOM OT 9 deBpainsa 2009 roga Ne 8-D3 «O06 obecrieueHUn

noctyna K uHopManuu o 1eaTeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYITPaBICHUS».

1.8. UndopmupoBanue (KOHCYJIbTUPOBAHUE) OCYIIECTBIISIETCS CHEHAINCTAMU
Y1O0JIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIMH 32 MH(POPMUPOBAHUE, MPHU OOpalieHUU
3asiBUTENEH 3a MHGOpMaLIMel TMYHO, 10 TesieOoHy, MOCPEACTBOM

MOYTHI WIN 3JEKTPOHHOU mouThl. MH(DOpMUpOBaHHE MPOBOAUTCS HA PYCCKOM SI3bIKE B
dbopme: UHIMBUIYATBHOTO U IyOJIMYHOTO HH(OOPMUPOBAHHUSL.

1.8.1. UnnuBuayaibHOEe yCTHOE MH(DOPMHUPOBAHHME OCYILECTBIAETCS JTOJKHOCTHBIMU
JUIAaMHU, OTBETCTBEHHBIMH 3a HMH(OpPMHUpOBaHHE, IMpU OOpalleHUH 3asBUTENEH 3a
uH(popmMaImeit JIMYHO UK 1o Tenedony.

Creunanuct, OTBETCTBEHHBIM 3a MHQOPMHUPOBAHUE, NMPUHHUMAET BCE HEOOXOIUMBIE
MEpbl U1 TPEIOCTABICHUS TMOJHOTO W OINEPaTUBHOTO OTBETA HA ITOCTABIICHHBIC
BOITPOCHI, B TOM YHUCJIE C IPUBJICYEHUEM IPYTUX COTPYIHHUKOB.

Ecnu 17151 noAroTroBku 0TBETA TpEOYETCs MPOIOJKUTEILHOE BPEMs, CIIEIIMAIIUCT,
OTBETCTBEHHBIN 3a MH(OOPMUPOBAHHUE, MOKET MPEJIOKUTH 3aIBUTENIAM OOpaTUTHCS 3a
HeoOXxonuMoN HH(pOpMalueld B MUCbMEHHOM BHUJE, JHOO MPEAJIOKUTh BO3ZMOXHOCTH
MOBTOPHOTO KOHCYJIBTUPOBaHUS MO TelepOHYy uepe3 OMNpeeiCHHBIH MPOMEKYTOK
BPEMEHH, a TaK)K€ BO3MOYKHOCTb OTBETHOI'O 3BOHKA CIIELIMAIINCTA, OTBETCTBEHHOTO 32
MH()OPMUPOBAHKE 3aBUTENIO, JIJIs pa3zbsicHeHus. llpu oTBere Ha TenedoHHbIE 3BOHKH
CHEIUAINCT, OTBETCTBEHHBIN 3a MH(OpPMUpOBaHHE, TOJDKEH Ha3BaTh (aMUIIUIO, UM,
OTYECTBO, 3aHUMAEMYI0 JOJDKHOCTh M HAaWMEHOBaHUE YIIOJTHOMOYEHHOTO OpraHa.
YcTHOE MHGOPMHUPOBAHKE JTOJKHO MPOBOJUTHCS C YU4E€TOM TpeOOBaHMM O(PUIIMAIBHO-
JIJIOBOTO CTWIS peud. B KoHlle MHQOPMUPOBaHUS CIEUUATUCT, OTBETCTBEHHBIA 3a
MH()OPMUPOBAHKE, OKEH KPATKO TOJBECTH UTOTHM W IMEPEUYHUCIUTH MEPbI, KOTOpPbIE
HEO0OXOIUMO MPHUHSATH (KTO UMEHHO, KOT/Ia U YTO JIOJKEH CHENAaTh).

1.8.2. UnauBHayaibHOE MMCbMEHHOE MH(OPMUPOBAHUE OCYILIECTBIISCTCS B BUJIE



MMCBMEHHOTO OTBETa Ha 0OpaleHNe 3aMHTEPECOBAHHOTO JIUIA, SJIEKTPOHHON MOYTON B
3aBUCUMOCTH OT crioco0a oOparieHus 3asBuTels 3a nHbopMaruei.

OTBeT Ha 3asBJICHUE TIPEAOCTABISAETCSA B IPOCTOM, YETKON (hopMe, ¢ yKazaHHEeM
(dbaMunuu, UMEHHU, OTYECTBA, HOMepa TeraedoHa UCTIOTHUTEINS U MOAIUCHIBAETCS
pyKOBOJUTEIEM YTIOJHOMOUYEHHOTO OpraHa.

1.8.3. [IybnuyHoe ycTHOE MHPOPMUPOBAHUE OCYIIECTBIISIETCS TOCPECTBOM
MPUBJICUCHUS CPEACTB MAcCOBOM MHGpOpMAIMU — paauo, TeaeBUAeHUS. BricTyruieHus
JOJIKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MH(POPMHUPOBAHUE, MO PAJAHO U TEIECBUICHUIO
COTJIaCOBBIBAIOTCS C PYKOBOJUTENEM Y IOJTHOMOYEHHOTO OpraHa.

1.8.4. [lybnuyHoe nucbMeHHOE MHPOPMUPOBAHUE OCYIIECTBISETCS MyTEM

nyOauKanuu UHPOPMALIMOHHBIX MAaTEPUAIOB O MpaBUiIaX MPea0CTaBICHUS
MYHHUIIMIAIBHON YCIIYTH, a TAK)KE HACTOSIIET0 aIMUHUCTPATUBHOTO periaMeHTa 1
MYHHUIIMTIIATBHOTO MPABOBOI'0 aKTa 00 €ro yTBepKACHUU:

- B CpEJCTBAaX MaccoBOW UH(OpMaLUK;

- Ha o(ULIMATILHOM caiiTe B MH(POPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTEpHETY;

- Ha EquHoM nopTaiie rocyJapcTBEHHbIX U MyHUIIMIAJIBHBIX YCAYT (PyHKIUMN);

- Ha UH(QOPMALIMOHHBIX CTEHAAX YTTOJIHOMOYEHHOTO OpraHa.

II. CtanpapT npenocTaBiIeHUs MYHULIMIAIBHON YCITYTH.
2.1. HaumeHOBaHHE MYHMITUIIAJIBHON YCIYTH.
[IpenocraBneHne MyHHIIMNIATBHON YCIIYTH IO Ja4€ MMCbMEHHBIX Pa3bsICHEHUI
HAJOTOIIATENbIIMKAM M  HAJOTOBBIM areHTaM [0 BONpPOCaM  IPUMEHEHUS
MYHHUIIMTIATBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOTaX U COOpax.
2.2. HaumeHoBaHHE OpraHa MECTHOT'O CaMOYTIPABJICHUS, TPEAOCTABISAIOIIETO
MYHULHANIAIBHYIO YCIIYTY.
MyHnununanbpHas yciiyra npeaocrasisercs AnMuHucTpanueid YepeMHOBCKOTo
ceNbCcKoro nocenenus Ha3piBaeBCKOro MyHULIMIIATBLHOTO paiiona OMcKoii 061acTu.
2.3. Onucanue pe3ynbpTaTa NpegoCTaBICHNUS] MyHUIUIIAJbHON YCIYTH.
Pe3ynbTaToM npenocTaBiIeHUs] MyHULUNAIBHON YCIIYTH SIBISETCS
MIPEAOCTABIEHUE 3aABUTEII0 IMHUCbMEHHBIX Pa3bsCHEHWW IO BOMNPOCAM MPUMEHEHUS
3aKOHOJATENbCTBA O Hajorax B NHUCbMEHHON ¢Gopme, B QopMe >BIEKTPOHHOTO
JNOKYMEHTA, a  TaKxe YIOBIIETBOPEHHOCTh oOpaTUBLINXCS KAaueCTBOM,
CBOEBPEMEHHOCTbIO €€ MPEIOCTaBICHUS U TOJHOTON MOIYyYeHHOU HHPOPMALIUH.
2.4. Cpok npeaoCTaBIeHUSI MyHULIMIAIBHON YCITYTH.
OOpaieHus, MOCTYNUBIIKE B Y TOJTHOMOYEHHBIH OpPraH WK JOKHOCTHOMY JIUILY
B COOTBETCTBHUM C €r0 KOMIIETEHUMEH U HE TpeOyrollue JOMOJHUTEIBHOIO0 U3yUYeHUS,
paccMaTpUBarOTCs B TEYEHUE JBYX MECALIEB CO JHS MOCTYIUICHUS
COOTBETCTBYIOILIETO 0OpaIlEHUS.
ITo pemennto I'naBbl AnMuHUCTpau YepeMHOBKOTO CEIBCKOTO MOCEICHUS
Ha3zpiBaeBckoro MyHuunanbHoro paitiona OMckoi 00J1acTi, yKa3aHHbIN CPOK
MOKET OBbITh MPOJJIEH, HO HE 00Jiee YeM Ha OJIUH MECHII.
2.5. IlepeueHbp HOpMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit deaepanumn
PETYIUPYIOUIMX OTHOLIEHHUSI, BOZHUKAIOIINE B CBS3H C MPEIOCTABICHUEM
MYHULUNAIBHON YCITYTH.
[IpenocraBneHrne MyHHIIMNIATBHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:



Koncturynumeit Poccuiickoit @enepanuu;

Hanoroseim kogexcom Poccuiickoint @enepannu;

®enepanbHbIM 3aK0OHOM OT 2 Mas 2006 r. Ne 59-D3 «O nopsiake paccMOTPEHUS
oOparenuii rpaxaan Poccutickoit deneparmn;

®enepanbubiM 3ak0HOM OT 27 utoiig 2010 1. Ne 210-D3 «O06 opranuzanuu
MIPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJBHBIX YCIYT»;

ITocranoBnenuem IlpaBurensctBa Poccuiickoit @enepamuu ot 16 mast 2011 r.  Ne 373
«O pa3paboTke H YTBEPKIECHUU aAJIMUHHUCTPATUBHBIX PETJAMEHTOB HCIIOJIHEHUS
rOCy/IapCTBEHHbIX (GYHKUMA H aJMUHHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIIYT».

2.6. UcuepnipiBatomiuii epevyeHb T0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu Poccuiickoit @enepannu u OMCKon

00JIaCTH JIs IPEAOCTABICHUS MYHUIIUNIATBHON YCITYTH.

MyHununanbHas yciayra NpelocTaBiIseTcsl 3asBUTENI0 Ha oOpalleHue, NoCTynuBIIee B
NUCbMEHHOH (hopme, B GopMe 3JIEKTPOHHOTO JOKYMEHTA UM YCTHOE OOpalleHue.

B nucbMeHHOM 00paliieHny B 00513aT€IbHOM MOPSAIKE YKa3bIBAIOTCS MO0
HAaMMEHOBaHUE YTIOJHOMOYEHHBINA OpraH, JTM00 haMuiusi, UMs, OTYECTBO
COOTBETCTBYIOILIETO JTOJKHOCTHOTO JIMIA, TU00 JOIKHOCTh COOTBETCTBYIOIIETO

JUIIa, a TaKKe CBOM (haMIUIHs, UM, OTYECTBO (TIOCIEIHEE - IPU HAJTUYUH) (15
(bu3HYecKoro auia), HAMMEHOBAaHUE IOPUANUECKOTO JIUIIA, TOYTOBBIN ajpec, Mo
KOTOPOMY JIOJKHBI OBITh HAIIPaBJICHBI OTBET, YBEIOMJIEHHUE O Mepeaapecaluu
oOpalieHusi, u3jaraercs CyTh 3asBJICHUs, CTABUTCS MOJINUCH U AaTa. B ciydae
HEO0OXOIUMOCTH B MOATBEPKICHNUE CBOMX JIOBOJOB 3asBUTENb MIPUIIAraeT K
MUCbMEHHOMY OOpAIlleHUIO JOKYMEHTHI U MaTepHUalibl INOO UX KOMHUHU.

B oOpaiienun, noctynusiieM B Y IOJIHOMOYEHHBIA OpraH WIH JTOJBKHOCTHOMY

Uiy YTOJTHOMOYEHHOTO OpraHa B popMe 3IEKTPOHHOIO JJOKYMEHTa, B

00s3aTeIbHOM MOPSJIKE YKa3bIBAIOTCS (paMUIIMS, UMS, OTYECTBO (IIOCIEIHEE - IPU
Haau4yuu) (111 GU3NIECKOTO JUIa), HAMMEHOBaHUE IOPUIMUECKOTO JIUIA, alpec
AIIEKTPOHHOM MOYTHI, MO KOTOPOMY JOJIKHBI OBITh HAIlpaBi€H OTBET, YBEIOMJICHUE O
nepeajapecauud oOpaiieHus. 3asBUTENb BIpaBe MNPUIIOKUTh K TaKOMY OOpalleHHIO
HE0OXO0IUMbIE JOKYMEHTBI U MaTEpHAaJIbl B JJIIEKTPOHHOU (opMme.

YcTHOE 00pallieHre 3aHOCUTCS B KApTOUKY JIMYHOTO IIpHeMa 3asBUTENS 110

dbopme, npuBeeHHON B puiioskeHUH Ne 2 K HacToseMy AIMUHUCTPATUBHOMY
PETJIAMEHTY.

JI1st moJly4eHus MyHULIMIAIbHOM YCIIYTH 3asiBUTEIb NIPEBSBIISIET CIEAYIOIINE
JOKYMEHTBI: TOKYMEHT, IOATBEPKAAFONIUIN ITOJTHOMOYHS PYKOBOAUTENS FOPUINYECKOTO
JUIa; JOKYMEHT, YAOCTOBEPSIOIIUNA JTUYHOCTh (ISl (PM3MUECKOTrO JIMLA); MOTMHHHUK
WIM HaJUIeKaluM 00pa3oM 3aBEpPEeHHYIO KONHUIO JOKYMEHTAa, IOJTBEPKAAIOIIETO
MTOJIHOMOYHS JINLA, PEICTABIISIOIIEr0 HUHTEPECHI 3aIBUTENS.

2.7. VYka3zaHus Ha 3ampeT TpeOOBaThb OT 3asBUTENS MPEJOCTABICHHS JOKYMEHTOB U
uHpopMaIu.

IIpu npegocTaBneHNA MYHUIUIIAIBHON YCIYTU TOJKHOCTHBIE JIMLA Y TOJITHOMOYEHHOTO
opraHa He BIpaBe TpeOOBaTh OT 3asIBUTEJIS:

MpeICTaBICHUS TOKYMEHTOB U MHGOPMALIMK WIIA OCYLIECTBICHUS JEHCTBUH,
MIPEACTABIEHNUE WM OCYIIECTBIEHNE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMH AKTAMH, PETYJHPYIOIINMHU OTHOLLICHHS], BOZHUKAIOIIHNE B CBA3HU C



[IPEIOCTABICHUEM MYHULIUIIAJIBHON yCIIYTH;

MPEICTaBIICHUS TOKYMEHTOB U HH(POPMALIMH, B TOM YHUCIIE MOATBEPKIAIOIIUX

BHECEHME 3asiBUTEJIEM ILIATHI 34 NIPEIOCTABICHUE TOCYAAPCTBEHHBIX U

MYHULHANAIBHBIX YCIYT, KOTOPbIE HAXOJATCS B PACIIOPSKEHUU OPTraHOB,
[IPEIOCTABIISAIOIIUNX MYHULIUIIAJIBHBIE YCIIYTH, UHBIX T'OCYAAPCTBEHHBIX OPraHoOB,
OpraHOB MECTHOI'O CaMOYIPABJICHUS JINOO MOBETOMCTBEHHBIX FOCYJaPCTBEHHBIM
Opra’aM WJIA OpraHaM MECTHOI'O CaMOYIIPABJICHUS OpraHU3alui, Y4aCTBYIOLIUX B
MIPENOCTABIEHUN MPENYCMOTPEHHBIX YacThio 1 cratbu | @enepanbHOro 3akoHa oT 27
utonss 2010 r. Ne 210-®3 «OO0 opraHu3zanuu MperoCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIMOANBHBIX yciyr» (manee - DenepanbHbld 3aKOH) TOCYAAPCTBEHHBIX U
MYHULUNIAIBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTUBHBIMH IPABOBBIMM aKTaMH
Poccuiickoit ®enepary, HOPMAaTUBHBIMH MPaBOBbIMU akTaMu OMCKON o00JacTw,
MYHULHANAIBHBIMY IPABOBBIMHU aKTaMH, 32 UCKIFOUEHUEM TOKYMEHTOB, BKIIFOUEHHBIX B
OIIpEENICHHBIN 4acThIO 6 cTaTbl 7 DenepanbHOro 3aKOHA EPEUYEHb TOKYMEHTOB.
3asBUTENb BIPaBEe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI U MHGOPMALIHIO B
aIMUHUCTPALIUIO IO COOCTBEHHOW MHUIIMATHBE.

2.8. HcuepnbpiBaromuii nepeueHb OCHOBAHU U1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MYHULIMTIATBHON YCIYTH.

OcHoBaHusl I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX UJISl MPEJOCTABIICHHUS
MYHHULUIIAJIIBHON YCIIYTH, OTCYTCTBYIOT.

2.9. HcuepnbiBaronuii MepedyeHb OCHOBAHUW Ul MPUOCTAHOBIICHHS MPENOCTABIECHUS
MYHHULUIIAJIIBHON YCIIYTH WIM OTKa3a B IIPEOCTABICHUN

MYHULUNAIBHON YCITYTH.

Jns npenocTaBiieHUsT MYyHULIMIAJIBHOW YCIYyTH IO Jade IMCbMEHHBIX Pa3bsCHEHUU
HAJIOrOIUIATENbIIUKAM M  HAQJIOrOBBIM  areHTaM [0 BOIpocaM  IPUMEHEHUS
MYHHUIIMIAIBHBIX HOPMATHUBHBIX IPABOBBIX AKTOB O Hajorax M cOopax 3asBUTENb
IIPECTABIIACT 3asBJICHUE O J1a4€ MMCbMEHHBIX Pa3bsiCHEHUH 110 BOIIPOCcCaM

MPUMEHEHUSI MyHUIIMNAIBHBIX MIPABOBBIX aKTOB O HAJIOrax u coopax (manee —
3asBieHre) 1o (Gopme, yKazaHHOM B mpwioxkeHuu Ne3 K HacToALEMY
AJMHUHHCTPATUBHOMY PETJIAMEHTY.

3asBieHUe, MOCTYNHUBIIEE B Y IOJTHOMOUYEHHBIN OpraH, MOJJIEKUT 00513aTeTbHOMY
PaCcCMOTPEHUIO.

B cnyuae, eciu B TMCbMEHHOM OOpallleHUH HE yKa3aHbl (pamMuiius 3asBUTE,
HaIpaBUBIIEro 0OpalleHue, WIK MOYTOBBIN aJpec, M0 KOTOPOMY JOJIKEH ObITh
HaIpaBJIEH OTBET, OTBET Ha OOpaleHNE HE AACTCH.

Ecnu TekcT nmuchbMeHHOro 00pallieHusi, He MOoAAaeTCsl MPOYTEHUIO, OTBET Ha

oOpallieHre He JaeTcsi, O YeM B TE€UCHHE CEeMH JHEH CO JIHS PEerucTpalnuu oOpalieHHs
COOOIIAeTCs 3asBUTENI0, HAPAaBUBLIEMY OOpalleHHe, €CAU €ro (paMuwiInsg U MOYTOBBIN
aZpec MOAJA0TC IPOUYTEHHUIO.

B ciydae, eciau OTBET 10 CyLIECTBY IOCTABJIEHHOTO B 0OpAlllEeHUH BOIIPOCa HeE

MOJKET OBITh J1aH 0€3 pa3rialleHusl CBEACHUH, COCTABIISIOIINX TOCY1aPCTBEHHYIO

WIH NHYIO OXpaHsAeMylo (eepaabHbIM 3aKOHOM TaliHYy, 3asBUTEII0 cOO0IIAeTCs O
HEBO3MOKHOCTH JaTh OTBET II0 CYILIECTBY IIOCTABJICHHOIO B HEM BOIPOCA B CBA3U C
HEJIOIYCTUMOCTBIO pa3IiIallieHUs] YKa3aHHBIX CBEICHUMN.

B ciydae ecinu TeKCT MUCBMEHHOTO OOpalleHHsl HE MTO3BOJISET ONPEAEIUTh CYTh
MPEJIOKEHHUS], 3asBJICHUSI OTBET Ha OOpallleHre HE TAeTCs, O YEM B TEUECHUE CEMU



THEHN co HS perucTpanuu oopalleHus coooIaeTcs 3asBUTENI0, HAIPaBUBLIEMY
oOpaiieHue.

B cnyuae, eciau B TMCbMEHHOM OOpaIlleHUH COAEPKUTCS BOIIPOC, Ha KOTOPBIN eMy
HEOJIHOKPATHO JaBaJIMCh MMCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3U C PAHEE
HaIpaBJIIeMbIMU OOpaIIEHUSIMH, U TIPU ITOM B 0OpaIlleHUH HE TPUBOSITCS HOBBIE
JOBOJIbI WJIM OOCTOSITEIBCTBA, IJ1aBa CEJIBCKOI0 MOCEJIEHUS BIPABE MPUHATH PEUICHUE O
0€30CHOBATEJIbHOCTH  OYEPEIHOro oOpamieHusi ¢ MpeKpalleHUH TEpPenucKu ¢
3asiBUTEJIEM IO JAHHOMY BONPOCY IPHU YCJIOBUH, YTO yKa3aHHOE OOpallleHHe U paHee
HarpaBJiseMble OOpallleHHs] HAMPABISUIMCH B Y IOJTHOMOYEHHBIM OpPraH Wiu OJHOMY U
TOMY JK€ JOJDKHOCTHOMY JIMI[y YTIOJHOMOYEHHOro opraHa. O JaHHOM pelIeHHH
YBEIOMIISIETCS 3aABUTENb.

B ciyyae nocTtymiieHus B YIOJTHOMOYEHHBIN OpraH Wiu JOJKHOCTHOMY JIMILY
VY10JIHOMOYEHHOI0 OpraHa MUCbMEHHOTO O0pallleHus1, COJEPKAIEero BONPOC, OTBET Ha
KOTOpBIM pa3MmelieH Ha OoQUIHUAaIbHOM caidTe YTOJHOMOYEHHOIO OpraHa B CETH
«HTEepHEeTY», 3as8BUTENIO, HAINpaBUBILIEMY oOpalleHhe, B TEUEHHE CEeMH JTHEW CO JHS
peructpanuu oOpamieHus cooOIIaeTcsl AIEKTPOHHBIN aapec opuIMaIbHOrO caiiTa B
cetu «VHTEpHET», Ha KOTOPOM pa3MEIIEH OTBET Ha BONPOC, IIOCTABICHHBIA B
oOpalleHuH.

OcHoBaHuUs AJ1s1 TPUOCTAHOBJIEHUS TTPEOCTABICHNSI MYHULIMTIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.10. Pa3mep nnaTel, B3UMAEMO 3a MPEIOCTaBIEHUE MYHUIIUIIATBHON yCIIYTH.
MyHununaibHas yciayra nIpe1ocTaBisieTcs OeCIUIaTHoO.

2.11. MakcuMaJIbHBIN CPOK OXKHUJAHUS B OUEPEIM TIPU MTOJaue 3arpoca o
MPEIOCTABICHUY MyHULIMIIATBHOW YCIYTH U MPU MOJYYEHUH pe3yJIbTaTa
MPEIOCTABJICHNS MYHULIMTIAIBHON YCIIYTH.

Bpewms oxxunanus B ouepenu AJis IpueMa y J0JKHOCTHOTO JIUla

VYII0THOMOYEHHOTO OpraHa, MpeAOCTABISAIOIIET0 MyHULUIIAIBHYIO YCIIYTY, U IIPU
MIOJIyYEHUH Pe3yJIbTaTa NPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH, HE TOJIKHO
MPEBBIIIATE 15 MUHYT.

2.12. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asBUTENS O MPEIOCTABICHUN
MYHULUITAIBHOW YCITYTH, B TOM YUCIIE B 3JICKTPOHHOU popMme.

OO6paieHue 3asiBUTENS MOJIEKUT 00513aTeIbHON PErUCTPALMK B IEHb €T0

MOCTYILJICHUSI B Y TOJTHOMOYEHHBIM OpraH.

JIOMKHOCTHOE JINIIO YTIOJIHOMOYEHHOT'O OpraHa (He MeHee 2 pas3 B JIEHb)

MPOBEPSIET MOCTYIUIEHWE KOPPECIOHJEHIIMH, B TOM YHUCJE B 3JIEKTPOHHOH (opMme 1o
MH(POPMAIIMOHHBIM CHUCTEMaM OOIIETro TMOJb30BaHUA. [loydeHHBIE B 3JIEKTPOHHOM
dhopme JTOKYMEHTBI COXPAHSIIOTCSI B JICKTPOHHOM BHJIE€ B COOTBETCTBYIOIIECH MaIke Ha
KOMIIBIOTEPE JIOJKHOCTHOTO JIMIIA YIIOJHOMOYEHHOIO OpraHa W BBIBOJATCA Ha
OYMa)XKHBIM HOCHTEJb, TIOCJIE YEeTr0 Ha HHUX MPOCTABIACTCS PETUCTPAIIMOHHBIN IITaMII
aMUAHHUCTPALIMY TIOCEJICHUS.

2.13. TpeboBaHuS K TOMEIIECHUSM, B KOTOPBIX MPEIOCTABIACTCS MYHHIIUTIATbHAS
yciyra, K MECTy OXKMJaHHUS W TpUeMa 3asiBUTENICH, pa3MElIEHUI0 U O(DOPMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM MHGOPMAIIUH O MOPSIKE IPEAOCTABICHUS TAKOM YCIYTH, B TOM
yuciie K OOECHNEYEeHUIO0 JOCTYNHOCTH JJisi HWHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickort denepaunu O COLMAIBbHOM 3allUTE
WHBAJIUOB.



[Tomemiernst s TPEIOCTABICHHWS ~ MYHUIMITAJILHOH  YCAyrd  CHAOXKaroTCS
COOTBETCTBYIOIIMMH TaOJIMYKaMH C YKa3aHHEM HOMepa KaOWHeTa, Ha3BaHHUs
COOTBETCTBYIOIIETO TOApa3AeIeHus, (aMIINi, IMEH, OTUYECTB, TOJDKHOCTEH
JOJKHOCTHBIX JIUII, TIPEIOCTABIISIONINX MYHHUIMITABHYIO yeuyry. Kaxkmoe

MOMEIICHHUE IS TPEJAOCTABICHUS MYHHMIIMIAIBHONW YCIyTd OCHAmaeTcs TeieoHoM,
KOMITHIOTEPOM U TIPUHTEPOM.

B HenocpeacTBeHHOH OIU30CTH OT 3aHHS YIIOJTHOMOYEHHOTO OpTaHa UMEIOTCS
MapPKOBOYHBIE MECTA, AHTYChI JIJI1 MaJOMOOMIBHBIX TPYIII HACCIICHHUS.

B momenieHusax, B KOTOPBIX MPEIOCTABISACTCS MyHUITUTIATBHAS YCITyTa, CO3/Ial0TCS
YCIIOBUS JJIS1 MHBAIMIOB B COOTBETCTBUHU C 3aKOHOIATEIIHCTBOM PoccHiicKoi
denepanuy 0 CONUATLHOM 3aIUTE HHBAIHMIOB. Y Ka3aHHBIC IIOMEIICHUS JOJIKHBI
o0ecIieynBaTh BO3MOYKHOCTh PEaTU3allMH MPaB JIUI] C OTPAaHUYCHHBIMHU

BO3MOXXHOCTSIMHU (MHBAJIMJIOB) Ha NPEIOCTABICHIEC MYHUIIUITAIbHON YCITyTH.

B ¢oiie 3manus mis oXugaHUS TpHeMa TpakaaH OTBOATCS MecTa, 00OpYyIOBaHHBIE
CTYJIbSIMH.

HNudopmarimoHHbIl CTEH ] 000pyAyeTCs B TIOCTYITHOM JUISI 3asBUTEIIS TOMEIIICHUH
aaMuHHACTpanud. Ha HeM pa3meraercs cienyromas oosi3aTebHas HHGOpMaIlns:
rpaduk paboOTHl CTPYKTYPHBIX TOJpa3JeieHUN C yKa3aHHEM pPacCMaTPUBACMbIX HMHU
BOTIPOCOB;

HOMEpa KaOMHETOB, B KOTOPBIX IPEIOCTABIISACTCS MYHHUIUNAIbHAS yciayra, haMuIuy,
MMEHA, OTYECTBA U JOJKHOCTH COOTBETCTBYIONIUX JIOJDKHOCTHBIX JIHII;

uHdopmaruss 00 OCOOCHHOCTSX TMPEAOCTABICHUS MYHHIMIAIBHOH YCIYTH B
AIIEKTPOHHOU opme;

BBIJICP)KKH M3 TIPABOBBIX aKTOB IO HAMOOJIEE YacTO 3aJaBaCMbIM BOIIPOCAM;

TIOJTHBIN TIOYTOBBIA aJIpeC aAMUHUCTPALINH;

aJpec ICKTPOHHOHN MOUYTHl AJIMHUHHCTPAIINH, & TAK)KE UX KOHTAKTHBIC TeJIe()OHBI;

IUIaH Mpoe3ia K AJIMUHUCTPAIUH;

aapec opUIUATBLHOTO caiiTa AIMUHHUCTpAIUU B ceTh « HTepHeTY;

MIEPEUYCHb JOKYMEHTOB, MPEICTABISIEMBIX 3aIBUTCIISIMU;

MepPeUYCHb OCHOBAHUH IS OTKa3a B IIPEIOCTABICHUN MYHHUITUTIATBHONW YCITYTH.

2.14. Iloka3aTenu AJOCTYIMHOCTH U Ka4eCTBA MYHHUIIUTIAJIbHON YCIIYTH.

2.14.1. Iloka3arensiMu JOCTYNIHOCTH MYHULUIIAIbHOW YCIYTH SABJISIIOTCS:

oOecrieueHue HHGOPMHUPOBAHUA 3asiBUTEIIEH O pabOTe aIMUHUCTPAIIUH U
MPeIOCTaBIIEMON MYHUIIMTIAIBHON yciyre (pa3Mellenre nHpopMaluy Ha
opunHanbHOM caiiTe YTIOJIHOMOYEHHOIO OpPraHa);

00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE OOpAICHUH;

CBOOOJIHBIN TOCTYII 3asiBUTENEH B 3/aHUE AJMUHUCTpPAIIUH.

IlokazarensiMu KayecTBa MyHUIIUIIAJIbHOW YCIIYTH SIBJISIFOTCS :

- COOJIIOJIEHUE CPOKOB U MOCIEAOBATEIILHOCTH BBIIIOJIHEHUS BCEX aIMUHUCTPATUBHBIX
poLEAYP, NPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM;

- KOJIMYECTBO 0OOCHOBAHHBIX JKaj100 3asBUTEIEN 0 HECOOIIIOIEHUH TOPsIAKA
BBIITOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP, CPOKOB PETUCTPALIUMU 3aMpOca U
MPEIOCTaBICHUS! MYHUIIMNAIBHOW YCIyrd, o0 OTKa3e B HCIPABICHUU JOIMYIICHHBIX
OMEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe NPEIOCTaBICHUS MYHUIUINAIbHON
yCIyTU JOKYMEHTaX JIM0O O HApYIIEHUH CPOKA TAKUX UCIIPABICHUHN, a TAaKXKE B ClIydyae



SanC6OBaHI/IH JOJDKHOCTHBIMHK  JIMIIAMU Y0JIHOMOYEHHOTO opraHa JOKYMCHTOB,
IJ1aThl, HC IPCAYCMOTPCHHBIX HACTOAIINM aIMHUHUCTPATUBHBIM PCTJIAMCHTOM,
OIICPATUBHOCTDb OKA3aHHA MYHHHHHaHBHOﬁ YCIyru.

II1. CocraB, nociieq0BaTENBHOCTD U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeiicTBuit), TpeOOBaHUS K MOPSAKY UX BBITIOJHEHUS, B TOM YHCIIE
0COOEHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUIT)B
AIEKTPOHHOU opMe, a Takke OCOOCHHOCTH BBIMOTHEHUS aJ]MUHUCTPATUBHBIX
MpoLEeayp B MHOTO(YHKIITMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT

3.1. CocTtaB u noCIEeN0BATENBHOCTD IEMUCTBUM MPU MPETOCTABICHUN

MYHHUIUTIAIBHON YCIIYTH.

[IpenocraBneHne MyHUIIUNAIBHONW YCIYTH BKIIOUAET B c€0s1 CIIeAyIOLne
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem u perucTpainus 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpEHHE 3asBICHUS U JOKYMEHTOB, MPUHATHE PEIICHUS O Jaue MUCbMEHHBIX
pa3bsACHEHUI MO BOMPOCAM MPUMEHEHUS MyHUIIMNAIBHBIX MPAaBOBBIX aKTOB O HAJIOTax
u cOopax;

3) HampaBiieHHE PE3yJIbTATOB PACCMOTPEHUS 3asIBICHHUS:

- MHUCbMEHHOE Pa3bsICHEHHWE MO BOMpPOCaM MPUMEHEHUS MYHUIIMMAIbHBIX MPABOBBIX
aKTOB O Hajlorax u coopax;

- MUCbMEHHBIN OTKAa3 B MPEJOCTABICHUN MYHHUIIMITAIbHON YCIYTH.
[TocnenoBaTenbHOCTh aIMUHUCTPATUBHBIX MPOLIEAYP MPHU MPETOCTABICHUN
MYHUIMOAIBHOW  yCIyrd  TpuBeAeHa B Oilok-cxeme  (mpuwioxeHue 4 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.2. Ilpuem u peructpanus 3asiBJICHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.2.1. OcHoBaHMEM AJIs1 HAYaJIa aIMUHUCTPATUBHOW MPOLEAYPHI SBIIAECTCS

MOCTYIUICHUE B YTIOJIHOMOYEHHBIH OpraH 3asiBI€HHs (B TOM YHCIE MOCTYNHUBIIETO W3
M®OII) 1 NpUIOKEHHBIX K HEMY TOKYMEHTOB.

3.2.2. 3asgBneHue, MOCTYNUBLIEE HETIOCPEACTBEHHO OT 3asiBUTEISA, IOCPEACTBOM
(aKCUMWIBHOW WJTM TIOYTOBOM CBSI3U MMPUHUMAETCSA U PETUCTPUPYETCA B JIEHD
MOCTYIUUICHUS CIIEUATUCTOM, OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB
VYnonnomoueHHoro oprasa. I[Ipu nuuHoM oOpallleHHH 3asBUTENS B Y TOJIHOMOYEHHBIN
opras Mo ero npockoe aesaercs OTMETKa O IMpHUeMe 3asBJICHUS Ha KOMUHU WJIH BTOPOM
HK3EMIUISIPE C YKA3aHUEM JIaThl IpUeMa 3asBJICHUS.

3.2.3. [Ipu 1uyHOM OOpallleHUH 3asiBUTEIb IPEIBAPUTEIBLHO MOXKET MOJIYUUTh
KOHCYJIBTALIUIO CIEIUANNCTa Y TOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a
MH()OPMUPOBAHKE, B OTHOLLIEHUH MOPSIIKA IPEICTABIICHUS U TPaBUIBHOCTH

o opMIICHUS 3asIBIICHUS.

3.2.4. B neHpb peructpanuu 3asiBICHUs YKa3aHHOE 3asBICHHUE C MPUIOKEHHBIMU
JOKYMEHTAMH CIIEIMANIUCT, OTBETCTBEHHBIN 3a MpUeM JOKYMEHTOB YIOJIHOMOYEHHOTO
Oprasa nepenaeT pyKoBOJUTENO YIIOJIHOMOUEHHOTO OpraHa.

3.2.5. Pe3ynbTaToM BBINOJIHEHUS aAMUHUCTPATUBHOM MPOIIEAYPHI SABIIACTCS

MOJIyYeHHE 3asIBJICHUS C MIPUIIOKEHHBIMHU K HEMY IOKYMEHTAMU PYKOBOJIUTEIIO
VYTI0JTHOMOYEHHOTO OpraHa.



3.3. PaccMmoTpeHue 3asBIE€HHUS U JOKYMEHTOB, NPUHSATHE U HANpPABICHUE 3asBUTEIIO
pEILICHHUS.

3.3.1. OcHoBaHMEM AJIs1 HAYaJIa aIMUHUCTPATUBHOW MPOLEAYPHI SBIIACTCS

MOJIyYeHHE 3asIBJICHUS U MPUJIAraeMbIX K HEMY TOKYMEHTOB PYKOBOAUTEIEM
VYII0JTHOMOYEHHOTO OpraHa.

3.3.2. PykoBoauTenp YNOIHOMOUYEHHOIO OpraHa He Mo3/iHee pabouero JHs,
CJIEIYIONIETO 32 THEM Iepeaaun 3asiBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB,
OIIpeNENsAeT CIeNHaIicTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asBICHUS (anee —
OTBETCTBEHHBIH UCTIOTHUTEIIb), TyTEM HAJIOKEHUSI COOTBETCTBYIOIEH BU3bI HA
3asiBJICHHUE U MEepeaeT YKa3aHHbIE JOKYMEHTHI CIIEIUAINCTY, OTBETCTBEHHOMY 3a
MPEeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH (Jlajiee - OTBETCTBEHHBIN UCTIOTHUTENb ).
3.3.3. OTBETCTBEHHBIII HCIIOJHUTENDL PACCMATPUBAET 3asBJIICHHE C INPUIIOKEHHBIMU K
HEMY JIOKYMEHTaMU U 0OpMIISET MMCbMEHHOE Pa3bsiCHEHHUE.

OTBeT Ha BOIpPOC MPEAOCTABIACTCS B MPOCTOM, YETKOW W TMOHATHOM ¢opme 3a
HOJIIIUCHIO0 PYKOBOAMTENS YIIOJIHOMOUYEHHOTO OpraHa JIn0o JHIa €ro 3aMeLaroIIero.

B oTBere Takke ykaszbiBaeTcsa pamuius, UMs, OTYECTBO, HOMEp TenedoHa
JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 IOJTOTOBKY OTBETAa HAa OOpalleHHUE.

ITpu paccmoTpeHnn oOpalleHusl yIoJIHOMOUYEHHOE JOKHOCTHOE JIMIIO BIIPABE
MPUBJIEKATh UHBIX JOJKHOCTHBIX JIUL YIIOJTHOMOUYEHHOTO OpraHa /i OKa3aHus
METOAMYECKON U KOHCYJIbTATUBHOU MOMOIIIH.

OTtBer Ha oOpalieHue 3asBUTENs MOANUCHIBACTCS PYKOBOJUTEIEM YIOIHOMOYEHHOTO
OpraHa B Cpok He Ooiiee 2 pabouux AHEW C MOMEHTA IOJYyUYEHUS MPOEKTa OTBETA OT
OTBETCTBEHHOT'O UCTIOJTHUTEIS.

[locne moanucanusi OTBETA CIELMAIUCT, OTBETCTBEHHBIH 3a IPUEM U

PErHCTPaALUIO IOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIE PErucTpaluu
KOPPECIOHJEHIIMM C IPUCBOCHUEM HCXOSIIEr0O HOMEpAa M HAlpaBisieT ajapecary Io
nouTe MO0 BpyyaeT ajpecary JUYHO B TeueHue 1 pabodero JHsA ¢ MOMEHTa
MOATHUCAHMSL.

OTBeT Ha oOpaleHue, nocTynawluee B GopMe AIEKTPOHHOTO TI0KYMEHTA,
HarpasisieTcs: B GopMe 3JIEKTPOHHOTO IOKYMEHTA IO aJIpecy JIEKTPOHHOM MOYTHI,
yKa3aHHOW B 0OpallleHUU WIH B MUCbMEHHOM (hopMe 10 TOUYTOBOMY aJpecy,
yKa3aHHOMY B OOpallleHUH.

3.4.CpOK UCIIOJIHEHUSI MYHULIMIAIIBHOM YCIIYTH.

MakcumalbHbIN CPOK UCTIOTHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHl COCTABISET

JIBa MECAILIa C JaThl MOCTYIUICHUS 3asIBICHHUS.

3.5. Pe3ynbTaToM aMUHUCTPATUBHON MPOLEAYPHI ABISIECTCS:

1) HanpaBneHue 10O Nepeada pemeHus: Y 1I0JIHOMOYEHHOTO OpraHa o jade
MUCBMEHHBIX Pa3bICHEHUI MO BOIPOCAM MPUMEHEHUS MYHULIUIIATBHBIX TPABOBBIX
aKTOB O HaJIOrax U coopax;

2) HanpaBieHUe MO0 Nepesaya peleHns: Y IOJHOMOYEHHOTO oprada o0 oTKase B

Ja4e MUCbMEHHBIX Pa3bsICHEHUH MO BONPOCcCaM MPUMEHEHHUS] MyHUIIUTAIbHBIX
MPaBOBBIX aKTOB O HaJOrax u cOopax.

IV. ®opmbl KOHTPOIIS 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOIO PErlaMeHTa.
4.1. KoHTpoab 32 COOI0ICHUEM U UCTIOTHEHUEM JI0JDKHOCTHBIMHU JIMIIAMU



VYII0JIHOMOYEHHOT O OpraHa, I0JI0KEHUN aIMUHUCTPATUBHOI'O PENVIAMEHTA U UHBIX
HOPMATHUBHBIX IMPABOBBIX aKTOB, YCTAaHABIIMBAIOMIMX TPeOOBaHUS K TMPEIOCTABICHUIO
MYHULHMINAIBHON YCIYTM JTOJDKHOCTHBIMHU JIUI[AM M MYHUIUNAIBbHBIMUA CIIYKAllUMU
Y1O0JIHOMOYEHHOT'O OpraHa, a TaKXe 3a MPUHSATUEM UMHU PEIICHHH BKIIIOYAeT B ceds
oOLUH, TEKYIIUHA KOHTPOJIb.

4.2. OOumit KOHTPOJb HAaJ MOJHOTOM U KAYECTBOM IPEIOCTABICHUS MYHUIIMITATIbHON
YCIIYTU OCYILIECTBISAECT PYKOBOAUTEIb Y IOJJHOMOYEHHOI'O OpraHa.

4.3. Tekymuid KOHTPOJb OCYILIECTBISIETCA IIyTEM MPOBEICHHS IUIAHOBBIX U
BHEIUUIAHOBBIX IIPOBEPOK ITOJHOTHI M KayeCcTBa MCIIOJIHEHMS I10JIOKEHUM HACTOSILETO
aIMMHUCTPATUBHOI'O PETJIAMEHTA, UHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB Poccuiickon
®enepannu 1 OMCKOM 007acTH, YCTaHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO
MYHHULUITAJIBHON YCIIYTH.

IIpu nmpoBeaeHn IPOBEPKU MOI'YT PACCMaTPUBATHLCS BCE BOIIPOCHI, CBA3AHHBIE C
MPEeIOCTaBICHUEM MYHUIIUTIATBHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ) WU

OTJEJbHBIE BOMPOCH (TeMaTtuyeckue npoBepku). [IpoBepka MOXKET MPOBOAUTHCA IO
KOHKPETHOMY OOpalleHUI0 3asBUTENS, TaKXKe COJEpXKaIlylo >Kajo0y Ha JeWCTBUS
(Oe3nmeiicTBUE) MOMKHOCTHBIX JIUI, YYaCTBYIOIIMX B MCIOJHEHWHM MYHHUIUIAIbLHON
YCIIYTH.

4.4. JIoJ>KHOCTHBIE JTM1A, OTBETCTBEHHBIE 3a MPEJOCTABIEHNE MYHHULIMTIATBHON

YCIYyTU, HECYT TMEepCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE  TOpsAKa
[IPEIOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH.

4.5. Ilo pe3ynbpTaTaM NPOBEICHHBIX IPOBEPOK B CIIy4ac BBISBICHHS HApPYLICHUI
3aKOHOJATEJIbCTBA M HACTOSIIETO0 aAMUHUCTPATUBHOIO PErjJaMEHTa OCYLIECTBIISAETCS
[IPUBJICYCHUE BUHOBHBIX JOJDKHOCTHBIX JIML  YIIOJJHOMOYEHHOTO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOIATENLCTBOM Poccuiickon
denepauni.

4.6. OTBETCTBEHHOCTh 3a HEUCIIOJHEHHE, HEHAJJIEXKAIIEE MCIIOIHEHNUE BO3JI0KEHHBIX
00s3aHHOCTEW MO MPEJOCTABICHUI0 MYHUIMUIAIBHOM YCIyru, NpeaycCMOTpEHHas B
coorBercTBUM ¢ TpynoBeim Kogekcom Poccuiickoir ®enepanun, Koaekcom
Poccuiickoit denepanuu 00 aAMUHUCTPATUBHBIX NMPABOHAPYIIEHUSAX BO3JIAraeTcs Ha
JUL, 3aMELIAaIMX JOJDKHOCTA B YIIOJHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a
IIPEIOCTABIICHUE MYHULIMIIAIBHON YCIIYTH.

V. HocyneOnblii (BHECY1€OHBIN) TOPSIOK 00KaTOBaHUSI PEIICHUIN U ICHCTBUM
(Oe3nmeiicTBUs) Oprana, NPeA0CTaBISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, a TaKkKe
JOJIKHOCTHBIX JIUII, MyHHITUIAIBHBIX CITY KaIIHX
5.1. Ilpeamer nocymebHOro (BHECYIEOHOIr0) OOKAJTOBaHUS 3asBUTEIEM PEIICHUM U
neicTBui (0e31eiCTBUSA) OpraHa, MPeaoCTaBIISIONIETO MYHHIIMTIAIBHYIO YCIIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIIIONIEr0 MyHUIIUIATBHYIO YCIIYTY, JIN00
MYHHITUTIAITBHOTO CITYKaIIEero.
3asgBUTETH MOKET OOPATUTHCS C KAIOOOM, B TOM YHCIIC B CACAYIOIMNUX CITydasx:
- HapyIICHHE CPOKa PETHCTPAIMH 3a1pOoca 3asIBUTEIS O MPEAOCTABICHUN
MYHHITUTIATBHOU YCITYTH;
- HapyIICHHUE CPOKa MPEIOCTABICHUS MYHHUITUIAIBHON YCIIYTH;
- TpeOOBaHKE Y 3asIBUTEIIS IOKYMEHTOB, HE TIPETyCMOTPEHHBIX HOPMATHBHBIMH
paBOBBIMM akTaMu Poccuiickoii denepannu, HOPMaTUBHBIMH ITPABOBBIMU aKTaMHU



cyobekToB Poccuiickoit denepariny, MyHULIIUTATBHBIMU TTPABOBBIMUA aKTAMHU JIJISI
MPEI0CTABJIEHNS MYHULIMTIATIBHON YCIIYTH;

- OTKa3 B NpUEME JJOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTHBHBIMM ITPAaBOBBIMU akTamMu Poccuiickoit @enepaiuu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMU CyOBeKTOB Poccutickoit denepaiuy, MyHUIIUTTATIbHBIMU
MPABOBBIMU AKTAMU JJISl PEIOCTABICHUS] MYHUITUIIAIbHON YCIIYTH, Y 3aBUTENS;

- OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIIbHON YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpeayCMOTPEHbI (PeiepaibHBIMU 3aKOHAMU U IPUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMUA HOPMATUBHBIMU NIPABOBBIMU aKkTamu Poccurickon denepanuu,

HOPMAaTHBHBIMHU MPABOBbIMU akTaMu cyOobekToB Poccuiickoit denepanuu,
MYHUIUTIAJIBHBIMU NPABOBBIMHU aKTaMU;

- 3aTpeOOBaHUe C 3asIBUTENIS MPU MPEAOCTABICHUNA MYHUIIMTIAIBHON YCIYTH TUIAThI, HE
MPENYCMOTPEHHOM HOPMATUBHBIMU MpaBOBbIMU akTtamu Poccuiickon Depepanuu,
HOPMATUBHBIMM  TIPaBOBBIMHU  akTamMH  cyObekToB  Poccuiickoii ~ denepanum,
MYHUIUTIAJIHBIMU NPABOBBIMU aKTaMU;

- OTKa3 OpraHa, MpeaoCTaBISAIONIEr0 MYHUIMNAIBHYIO YCIYTY, JOJHXKHOCTHOIO JIMIIA
opraHa, MpeIOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIYTy, B MCIPABICHUHU JOMYIIEHHBIX
OMEeYaTOK U OMMOOK B BBIJIAHHBIX B PE3YyJbTaTe MPEIOCTABJICHUS MYHHIUTIATbLHOU
YCIIYTH JOKYMEHTaxX JJM00 HapyIIeHHE YCTAHOBIEHHOI'O CPOKa TaKUX UCIIPABIICHHM.

5.2. Kanoba nogaercst B nucbMeHHOM opMe Ha OyMaKHOM HOCHUTEINE, B

AIIEKTPOHHOM hopMe B OpraH, NPeI0CTABISIONIUN MYHUIIUTAIBHYIO YCIIYTY.

XKanoOwl Ha peleHust, MPUHATHIE PYKOBOJUTENIEM OpraHa, Ipea0CTaBIISIONIETO
MYHULUTTATBHYIO YCIIYTY, TIOJJAI0TCS B BBIMIECTOSIIHNMN OopraH (IpH €ro HaJu4dum)

00 B CiIydae €ro OTCYTCTBUSI pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM
oprasHa, Ipe0oCTaBIISIIONIETO MYHUIIUITAIBHYIO YCIIYTY.

5.3. Kanob6a moxeT ObITh HAINpaBJIeHA 10 MOYTE, C UCIIOJIb30BAHUEM
MH(pOpPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON cetn "WHTepHeT", oduiuanbHOro canra
oprasHa, Ipe0CTaBIISIIONIETO MYHUIIMITAIBHYIO YCIYTY, €IUHOrO opTaia
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JUOO PErHOHATIBLHOTO MopTalia
TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, a TAKKE MOXKET ObITh IIPUHATA MPU
JIMYHOM MpPHUEME 3aIBUTEIIA.

5.4. Kanoba nomkHa colepKaTh:

1) HaMeHOBaHUE OpraHa, IPEJA0CTABISIIONIETO MYHUIIUITAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIIa OpTraHa, MPeJI0CTaBIISIIONIEr0 MyHUITUTIATBHYIO YCIYTY, JTU00
MYHULIAMTAIBHOTO CITY>KaIllero, peieHus U AeicTBus (0e31eHCTBUE) KOTOPBIX
00XKanyroTcs;

2) paMununio, UMs, OTYECTBO (IOCTIEHEE - IPU HATTUYUH ), CBEJICHHUS O MECTE
KUTEIBCTBA 3asBUTENS - (U3UYECKOTO JUIA JTMO0 HAaMMEHOBAHHWE, CBEJICHUS O MECTe
HAXO0XKJICHUS 3asBUTEIS - FOPUIUUECKOTO JIUIIa, a TaKKe HoMep (HoMepa)

KOHTaKTHOTO TenedoHa, agpec (aapeca) 2JIEKTPOHHOU MOUTHI (MPU HATUYUH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeeHust 00 00KayeMbIX pElIeHUIX U JeUCTBUAX (0€3eHiCTBIM) OpraHa,
MPEIOCTABISAIONIET0 MYHULIMIIAIBHYIO YCIYTY, JOJLXKHOCTHOTO JIMIA OpraHa,
MIPEAOCTABIISAIONIETO MYHUIIUITAIBHYIO YCIIYTY, THO0 MYHHUITUTIATBHOTO CIYKAIIEeTo;

4) 1OBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTENIh HE COTJIACEH C PEIICHUEM U



neiictBueM (Oe3nelicTBUEM) OpraHa, NpPeIOoCTaBISIONIEr0 MYHULIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, MPeIOCTABIAIONIET0 MYHUIIUIAIBHYIO YCIYTy, 0O
MYHUIIATIATBHOTO CIYXKaIIero. 3asBUTENIEM MOTYT OBITh TPEICTABICHBI JOKYMEHTBI
(pu HANTUY¥H ), TOATBEPKIAIOIINE JOBOBI 3asIBUTEIS, JIMOO WX KOIIWH.

5.5. XKanoba, mocTynuBIIas B OpraH, MPeIOCTABIAIONINNA MYHHIUIAIBHYIO YCIYTY,
MOJIICKAT PACCMOTPEHUIO JIOJDKHOCTHBIM JIUIIOM, HAJCNICHHBIM TOJTHOMOYHMSMH II0
PacCMOTPEHHUIO Kano0, B TeUCHHUE MATHAIIATH pabOYrX JHEH CO THS €€ PETUCTpaInH, a
B CiIy4ae 00>KaloBaHMs OTKa3a OpraHa, MpeJaO0CTAaBISIONICT0 MYHUIIUTIAIBHYIO YCIYTY,
JIOIHKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY, B TIpHEME
JOKYMEHTOB y 3asBHTENS OO B UCTIPABICHUH JOMYIIEHHBIX ONMEYAaTOK M OMIUOOK WIIH
B CiIy4ae 00’KaJOBaHHMS HApYIICHUS yCTAHOBICHHOTO CPOKa TaKWX WCIPABICHHUNA - B
TEUYECHUE TATH padOUYNX JHEH CO THSA €€ PeTUCTPAIUH.

5.6. [1o pe3ynbraTamM paccCMOTpPEHUS Kal00bl OpraH, MPeA0CTaBIISFOIIHIA
MYHHUIIANIATBHYIO YCIYTY, MPUHUMAET OJHO U3 CICIYIOIINX PEIICHHIA:

- YIOBJIETBOPSIET Kaa00y, B TOM 4Hclie B (hOpMe OTMEHBI IPUHATOTO PEIICHUS,
WCTIPABICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABISIONIUM MYHHUIMIIAIBHYIO YCIYTY,
OMeYaToK W OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIMITATLHON
yCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JACHEKHBIX CPEJCTB, B3UMAaHUE KOTOPHIX HE
NpeIyCMOTPEHO HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoii  ®Demeparuu,
HOPMAaTHUBHBIMH  TIPaBOBBIMH  akTamu  cyObekToB  Poccuiickoit  ®epeparnumy,
MYHUIIATIATHHBIMU TIPABOBBIMH aKTaMH, a TAaKXKe B HHBIX (popmax;

- OTKa3bIBACT B YAOBICTBOPEHUH JKaJIOOBI.

5.7. He mo3aHee IHs, CIEAYOUIETO 3a JTHEM IPUHATHUS PEIIEHUS, YKa3aHHOTO

B IIyHKTE 5.5. HACTOSAIICH IJIaBbl, 3aIBUTEIIO B MUCBMEHHON (pOpME U 110 KETAaHUIO
3asBHUTENS B DJIEKTPOHHOU (pOpMe HANpaBIsieTCsl MOTUBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaTOObI.

5.8. ®usnyeckue v PUANYECKHE JIUIIAa BIpaBe 00KaloBaTh NEHCTBUS

(Ge3melicTBHUE), pemIeHUs JOKHOCTHBIX JTUI] AIMUHUCTpaud YepeMHOBCKOTO
CEeNIbCKOTO TMocesieHnss Ha3piBaeBCKOro MyHHIMIAIBHOTO paiioHa Omckoil obmactw,
ocyIecTBiIsieMble (MIPUHSTHIE) B XOJE€ MPEAOCTABICHUS MYHUIIUIAIBHON yCIyTH, B
CyJ1IeOHOM TOPSIIKE.

5.9. B cny4ae ycTaHOBIEHHSI B XOJI€ WIIH 10 PE3yJIbTaTaM PacCMOTPEHUS KaOObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO TIPABOHAPYIIICHUS WU MPECTYTIICHHS
JTOIHKHOCTHOE JIUIO, HAJIEJICHHOE TIOJTHOMOUYHUSIMH IO PACCMOTPEHHIO JKAI00
HE3aMe/TUTEIHHO HAMPABISET UMEIOIINECS MaTePHAIbl B OpraHbl IPOKYPATYPHI



ITpunoxenue Ne 1
K AIIMUHUCTPATUBHOMY PETIAMEHTY

Caenenust 0 MecTe HaxOXAeHUs U rpaduke paboThl

AnamunucTtpanuu YepeMHOBCKOTO CEIbCKOTO MOCEICHHUS

Anpec: 646121, Omckas o6nacth, Ha3biBaeBckuii paitoH, c.YepemHOBKa, yiuIia
IenTpanbHas, a. 25

Anpec caiita AqMuHUCTpauu YepeMHOBCKOTO CETLCKOT0 MOCEICHHUS
HassiBaeBckoro paiiona B cetu atepHer: http://naz.omskportal.ru
Anpec 37eKTpOHHON MOYThl AAMUHUCTpALIMN YepeMHOBCKOTO CENbCKOTO
nocesienns: mun3016@mail.ru

[lepepriB Ha 006en ¢ 13.00 qo 14.00 yacoB; BEIXOAHOM JeHb — cy00o0Ta,
BOCKpECEHbE.

Caenenust 0 MecTe HaxOXAeHUs U rpaduke paboThl

BY «M®I1» Ha3siBaeBckoro paitona OmMckoii obnactu

Anpec: 646104, Omckas o6nacTs, T. HazpiBaeBck, yi. [Iponerapckas, 66.

[Tpunoxenue Ne 2
K AIIMUHUCTPATUBHOMY PEIrIAMEHTY
KAPTOUYKA JIMYHOI'O ITPUEMA 3ASBUTEJIA
I.N
2. lata
3. CBeneHus O 3a9BUTEIIE

4. ConepxaHnue oOpaIeHus

5. ®.1.0., 10IDKHOCTh JOJLKHOCTHOTO JIMIA

6. Pesomrorms




ITpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIaMEHTY
dopmMma 3asBIECHUS

B

(Yka3aThb HaMMEHOBaHHE Y TIOJIHOMOYEHHOI'O OpraHa)
oT

(®UO Puznueckoro nuna)

(®UO pykoBoAUTENSE OPTaHU3ALIIH)

(ropuauYecKuil aapec)

(KOHTaKTHBIN TenedoH)

3ASBJIEHUE
I10 Jjaye NMMCbMEHHBIX Pa3bsACHEHUU 110 BOIIPOCAM IIPUMEHEHHUS
MYHHUIIMTIATBHBIX HOPMATHUBHO MPABOBBIX aKTOB O Hajorax u cobopax

[Ipoury naTe pa3bsCHEHUE 110 BOIIPOCY

3asBUTEIIb:

(®.1.0., nomxHOCTh IpeacTaBUTeNs (ITOAMUCH)
topuandeckoro nuna; ©.1.0. rpaxxnanuna)
«_» 20 r. MLIT

ITpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY
Cxema
MPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH 1O J1aye MUChbMEHHBIX pa3bsiCHEHUN
HAJIOrOIJIaTEIbIINKAM U HAJOTOBBIM areHTaM I0 BOIpocaM MPUMEHEHUS
MYHHUIIUTIAIBHBIX HOPMATHUBHBIX MPABOBBIX AKTOB O MECTHBIX
Hajorax u coopax

1) mpuem u perucTpaius 3asBJICHUS U MPUIOKEHHBIX K HEMY JJOKYMEHTOB;

2) pacCMOTpEHUE 3asiBICHUS U TOKYMEHTOB, IPUHATHE PELICHUS;

0 J1aue MUCbMEHHBIX Pa3bsICHEHUI MO0 BONPOCAM NPUMEHEHNS MYHHUIIUIIATbHBIX
MPaBOBBIX aKTOB O HaJOrax u coopax;

3) HampaBiieHHE Pe3yIbTATOB PACCMOTPEHUS 3asIBICHUS;

4) TUCBMEHHOE pa3bsICHEHUE MO BONPOCAM MPUMEHEHUS MYHHUIMIAIbHBIX
MPaBOBBIX aKTOB O HaJOrax u coopax;

5) nUCHbMEHHBIN 0TKa3 B MPEAOCTABICHUN MYHUILIUIIAIBHON YCIYTH.



ITpunoxenue Ne 5
K AIIMUHUCTPAaTUBHOMY PETIAMEHTY

I'maBe AgmMuHHCTpan YepeMHOBCKOTO
CENBCKOro noceneHus HaspiBaeBCKOro
MYyHHUIIMIAIBHOTO paitoHa OMcKo# o0iacTH

oT
(®HO noaHOCTHIO)
3aperucTpUPOBAHHOIO (-0i1) 1O ajapecy:
tenedon
KAJIOBA

Ha AeiicTBus (0e34eiCTBUS) WK PELICHMS], OCYILIECTBICHHbIE (IPUHATHIE)
B XOJI€ IIPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH

(HaMEeHOBaHUE  CTPYKTYpPHOTO  TOJpa3feieHusi,  JIOJDKHOCTD, ®.1.0.
JOJIKHOCTHOT'O JIMIa aAMUHUCTPALIUU, HA KOTOPOE MOJAETCs kKanoba)

1. Tlpenmert xanoObl (KpaTKoe U3JI0KEHUE 00kKaTyeMbIX AeHCTBUM (0e31eHCTBHIN)
WM pelIeHu).

2. [IprunHa Hecornacus (OCHOBAHHMS, IO KOTOPHIM JIUIIO, MTOIA0IIee Kalo0y,
HecorIacHO ¢ jeidcTBueM (Oe3AeiCTBHEM) WM pPEHICHHEM CO CChUIKAaMU Ha
MYHKTHI aIMUHAUCTPATUBHOTO PEeTJIiaMEHTa, JTM00 CTaThH 3aKOHA).

3. [Ipunoxenue: (IOKYMEHTHI, JIMOO KOMTMH JOKYMEHTOB, TTOTBEPIKIAIOTUE
M3JI0KEHHBIE 00CTOATEIIHCTBA).

Crnioco0 nonyyeHust oTBeTa (Hy>KHOE€ MOAYEPKHYTD):

- TIPY JIMYHOM OOpaIlCHNH;

- IOCPEJICTBOM ITOYTOBOTI'O OTHPABJICHHS Ha aJpec, YKa3aHHOTO B 3asBJICHUMY;

- IIOCPEJICTBOM BJICKTPOHHOM ITOYTHI

(moamuck 3asiBUTES ) (¢.1.0. MOTHOCTHIO)
«_» 20 r.




